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ITonoxxeHue mo 3ammre NMEPCOHAJIbHBIX JAHHBIX



1. O6wWKe NoNoXeHUs

1.1. Llenbto gaHHoro Monoxexns aBnAETCA 3aluTa NnepcoHanbHbIX AaHHbIX paboTHUKOB OT
HeCaHKLMOHUPOBaHHOTO AOCTYNa, HenpaBoMepHOro WX MCMOrb30BaHWA wUnn yTpaTsl.

1.2. HacTosiwee Monoskexne paspaboTaHo Ha ocHOBaHW cTaTeit KoHctutyuun PO,

Tpynosoro Kopekca PO, Kopekca 06 agMUHNCTPaTUBHBIX npasoHapyLueHusx PO,
MpaxgaHckoro Kopekca P®, YronoeHoro Kopekca P®, a Takke defepanbHOro 3akoHa «0B6
nHcopmaumm, uHopmaTusaumnmn 3aluTe MHopmaumn»

1.3. MepcoHanbHble AaHHbIe OTHOCATCA K KaTeropun KoHDUAEHUMANbHON UHGPOPMALIU. Pexum
KOH(DUAEHUNAMNBHOCTM NEPCOHarbHbLIX AAHHBIX cCHUMaeTCs B criydasix obeanuymsaHia nnv no
ACTeUeHUM 75 NET CPOKa XPaHEeHUs, ECIi UHOE HE ONpeAsneHo 3aKOHOM.

1 4. HacTtoswee MonoxeHue yTeepmraaeTcsa v BBOAUTCH B ASWCTBME NPUKA3OM 3aBeaytoLero u
aBnseTcs 0BA3aTenbHeIM ANA UCMONHEHUs BCeMU paBoTHUKaMV, UMEIOLLIMMU AOCTYN K
nepcoHanbHbIM AaHHBIM COTPYAHNKOB.

2. ToHsiTUE M COCTaB NepcoHanbHbIX AaHHBIX

2.1. MepcoHarnbHble AaHHbIE paboTHWUKa — UHJ OpMauus, Heobxoaumas paboToaaTento B CBAN
C TPYAOBbLIMI OTHOLUEHUAMM 1 KCAOLLNECH koHKpeTHoro paboTHuka. oA MHopmaLmen o
paBOTHMKaX NOHUMAOTCA CBEAEHUA O thakTax, coBbITNAX N 0BCTOATENLCTBAX KUBHU
paboTHMKa, NMo3BonAoLne naeHTUULMpoBaTh ero NUYHOCTb.

2.2. B cocTaB NepcoHanbHbIX AaHHbBIX paboTHVKa BXOAAT:

- aHKeTHble 1 Brorpadunyeckne AaHHbIS,

- 0Bpa3oBaHuE, .

- cBEAEHUS O TPYAOBOM M OOLLEM CTaXe;

- CBeleHWs 0 COCTaBe CeMbMY,

- NacnopTHbIE AaHHbIE;

- CBefieHNs O BOUHCKOM Y4eTe;

- ceefieHus 0 3apaboTHON nnarte CoTPYAHNKA,

- cBEAEHUA 0 coumanbHbIX fbroTax;

- cneumnanbHOCTb,

- 3aHMMaeMan 4OMKHOCTb;

- Hanu4ue cyanmocCTe;

- afipec MecTa X1TEnNbCTBa;

- JOMALLHW COTOBbBIA TENEdOH;

- MecTo paboThl UK y4eBbl YUNEHOB CeMbU 1 POACTBEHHUKOB,
- XapaKTep B3aWMOOTHOLIEHNH B CEMbE;

- copepaHue TpyAoBOoro 4orosopa;

- cocTaB AeKNapupyeMbiX CBEAEHUIA O HANNYuK MaTepuarnbHeIX LIEHHOCTEW;
- cofepaHue aeknapauuu, nofaBaemMoii B HANOroByt WHCNEKUWHO;
- NOZLMVHHMKMA 1 KOMUW NPUKA30B MO JIMYHOMY COCTaBY,

- MIVYHblE Oena W TPYAOBbIE KHIKKWM COTPYAHWKOE,

- OCHOBaHWSA K NMprKasam no nNn4HoMy CocTasy,

- gena, cogepxatine mMarepuanbl rno NOBbILLEHWID KBEiJ'lI/ICbMI{auMiA W NepenogroToBKe
COTPYOHWKOB, WX artrecrayni, Cﬂy}KeﬁHblM paccnep,oaaHmsim;

- KOMWW OTYETOB, HanpaenaemMble B opraHbl CTaTUCTUNKN.

2.3. [laHHble AOKYMEHTbI ABNATCA KOHDUAEHLUMAmNbHLIMUW, XOTA, Y4UTBIBAA NX MaCCOBOCTb U
eauHoe MecTo obpaboTkn v XpaHeH!s - COOTBETCTBYHOLLWIA rpyd orpaHnyeHns Ha HAX HE
CTaBUTCA.

3. O6paboTka NepCcoHanbHbIX AaHHbIX



3.1. Mop 06paboTKoi NepcoHanbHbIX AaHHbIX paboTHUKa NOHUMAETCH nony4yexHve, xpaHeHue,
koMBUHUpOBaHWe, nepeaadya nnn noboe gpyroe UcrnonbL3osaHne nepcoHasibHbIX AaHHbLIX
paboTHMKa. '

3.2. B uensx obecneyeHuns npas 1 ceobog Yenoseka v rpaxaaHuHa paboTofaTens 1 €ro
npeacTaBuTEN Npw oBpaboTke nepcoHarnbHbIX AaHHBIX paboTHUKa 00A3aHb! cobntogate
crienytowme obline TpebosaHus:

3.2.1. O6paboTka NepcoHanbHbIX AaHHbBIX paboTHUKa MOXET OCYLIECTBIATLCA NCKMIOMNTENBHO
B Lensix oBbecnedeHus cobniofeHns 3akoHoB 1 VHBIX HOPMATUBHBIX NPaBOBbIX AKTOB,
copeiicTenA paboTHUKaM B TPYLOYCTPOVICTBE, oBy4eHun 1 NPOABUXEHUN MO cnyxbe,
oBecnedeHns nuyHorn 6e3onacHocTH paBOTHUKOB, KOHTPOA KONnU4ecTsa 1 KayecTBa
BLINOMHAEMOM paBoTbl U oBecnedeHna COXpaHHOCTh MMmyLLecTea.

3.2.2. Mpwv onpeaenexn obxema 1 copepxaHusi obpadbaTbiBaeMblX nepcoHanbHblX AaHHbIX
paboTHuKa paGoToAaTers AOMKEH PYKOBOACTBOBATLCH KoHcTuTyLmen Poccniickon
depnepauny, TPYAOBbLIM KopeKcom 1 nHeiMu thefepanbHbIMi 3aKoHaMMU.

3.2.3. MonydeHve nepcoHanbHbIX AaHHBIX MOMET OCYLLECTBATLCA KaK NyTeM npefcraeneHns
X CaMUM PaBOTHUKOM, Tak U NyTem nonyHeHina NX U3 UHBIX WCTOYHWKOB.

3.2.4. MepcoHanbHble AaHHble CneayeT rony4aTb y HEro camoro. Ecnun nepcoHarbHble AaHHbIE
paBoTHUKa BO3MOXHO MOMy4nTh TOMBbKO Y TPEThE CTOPOHBI, TO paBoTHWK AOIMKEH ObITh
yBeoM/eH 06 3TOM 3apaHee 1 0T Hero [0DKHO BbITb NOMy4eHO NUCbMEHHOE cornacue.
PafoTogartens AOMKEH cooBLuTb paBoTHUKY O Liensx, npeanonaragmbIx WUCTOYHUKAX U
cnocoBax NonyYeHns nepcoHarnbHbIX AaHHbIX, a TaK e 0 XxapakTepe nognexaljux nony4eHnto
nepcoHanbHbIX AaHHbIX Y NOCNEACTBUAX oTkaza paboTHUKa aTb NNCbMEHHOE cornacne Ha UX
nony4eHne.

3 2 5. PaBoTodaTent He UMeeT npaga nony4arte 1 oBpabaTbiBaTh NEPCOHAMNbHLIE AAHHBIE
paboTHUKa O ero NONUTUHECKNX, PENUINO3HBIX 11 UHBIX YOEKAEHNAX U yacTHOM xn3Hu. B
cryyasix, HeMocpeACTBEHHO CBA3AHHBIX C BoMpocaMu TPYAOBbIX OTHOLLIEHWIA faHHbIE O HaCTHOM
%N3HU paboTHuka (MHopmauns o JKVU3HEAEeATENLHOCTU B Cgepe cemMelHbIX BbITOBbIX, MAYHBIX
OTHOLLEHW) MoryT BbiTb Nony4eHsl 1 o6paboTaHbl paboTofaTenem Tonbko © ero NMCbMEHHOro

cornacua.

3.2.6. PaBoTofatens He UMeeT nNpaso nony4artk h oBpabaTbiBaTh NEPCOHarnbHbIE AaHHbIS
paBoTHMKA O ero YNeHCTBE B obLecTBeHHbIX 0O BEANHEHNAX NN ero NPOCOK3HOM
[IEATENLHOCTH, 3@ UCKIIOYEHWEM CIyHaes, MpeAycMOTpEHHbIX PeaepanbHeIM 3aKoHOM.

3.3. K obpaboTke, nepenade v XpaHeHUIo nepcoHanbHbBIX faHHbIX paboTHUKa MOTYT UMETL
LOCTYN COTPYAHWKW:

- DyxranTepwu;
- COTPYAHMKN CITyXOb! yrpaeneHns nepcoHarnom,
- COTPYAHVKI KOMMLIOTEPHBIX OTAEMOB.

3.4. icnonb3oeaHne nepcoHanbHbIX [aHHbIX BO3MOXHO TOMNBKO B COOTBETCTBUM C LIENAMMU,
Onpe,ﬂ,eﬂMBLLWIMVI nX nony4eHwe.

3.4.1. MepcoHanbHble AaHHbIE HE MOTYT 6bITh UCMONb30BaHLI B LIeNsX NPUYNHEHNA
UMYLLECTBEHHOTO 1 MOpanbHOro Bpeaa rpaxaaHam, 3aTpyaHeHns peanuaaLuu npas 1 csobos
rpaxaaH Poccuiickoin ®eaepauuu. OrpaHuyeHue npas rpaxnad Poccuiickoil ®egepauumun Ha
OCHOBE VCMOb30BaHMA MHdopMaLmi 06 nx counansHoM MPOVCXOXAEHUN, O PAcOBOM,
HaLMOHanbLHON, A3bIKOBON, PENUrMO3HON U NapTUAHON NPUHAANEXHOCTU 3anpeLeHo v
KapaeTcs B COOTBETCTBUN C 3aKOHOAATENBCTBOM.

3.5. Mepeaaya nepcoHarnbHbIX AaHHbBIX paBoTHMKa BO3MOXHA TOMBKO C COrnacus paboTHMKa
WU B Criyuasx, MPsSiMo MpeayCcMoTpEHHEIX 33KOHOaTENbCTBOM.

3.5.1. Mpun nepegdaye NepcoHarnbHbIX AaHHbIX paboTHuka paBoTofaTenb AOIKeH cobniopath
crepytolme TpeboBaHus:

- He cooblyaTk nepcoHaneHble AaHHbIE paboTHWUKA TPETLEV CTOPOHE Be3 NMcbMeHHOoro
cornacusi paBoTHMKA, 3@ UCKMIOYEHNEM Crly4aes, Koraa 3TO HeoBxo4MMO B Liensx
npegynpexaeHns yrposbl 3KW3HU 11 300POBbLI0 PaboTHUKA, @ TaKoKe B CryqanX, yCTaHOBMEHHbIX
thepepanbHbIM 3aKOHOM;
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- He cooBLyaTh nepcoHaneHble AaHHbBIE paboTHUKa B KOMMEPYECKNX LIenax fe3 ero
MUCbMEHHOMo Cornacus;

- NpeAyNPEeANTL L, NomyHaloLmX nepcoHarnbHble faHHble paBoTHMKa, O TOM, YTO 3TU AaHHbIE
MOryT BbITb NCMONb30BaHb! NULLL B Lensx, Ans KOTOPbIX OHY cooBLeHbl, 1 TpeboBaTb OT 3TUX
UL NOATBEPKAEHMS TOTO, YTO 3TO npaewno cobrnioaeHo. Jnua, nony4atoLe nepcoHanbHele
faHHble paboTHUKa, 0BA3aHbl cobnoaaTh PEXNM CEKPETHOCTH (KOHd)M,D,EHLI,V\aﬂbHOCTM).
[laHHoe NonoxeHune He pacnpocTpaHaeTcs Ha o6MeH nepcoHanbHbIMN AaHHBIMU paBOTHUKOB B
nopsaKe, yCTaHOBMNEHHOM theaepanbHbIMM 3aKoHaMW,;

- paspelaTb AOCTYM K NepCoHarnbHbIM AaHHBIM PabOTHUKOB TOMNBKO crneunaneHo
YMOSTHOMOYEHHBIM NLaM, onpegeneHHbIM NpUKa3om no opraHu3aLy, npu-aToM ykasaHHbIe
nnua AormKHB! UMETb NpaBo nony4ars TONbKO T rnepcoHanbHble AaHHbIS paboTHUKa, KOTOPbIE
Heo6xoAMMbl ANS BbINOHEHNA KOHKPETHBIX (DY HKLMA;

- He 3anpalunBaTb UHdopMaLnio o COCTOSHMM 30p0oBbA paboTHMKE, 3a CKMIOUYEHWEM TEX
cBefeHUiA, KOTOPblE OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbINOMHEHNA paboTHUKOM TPYyAOBOW
chyHKLIK;

- nepefaBath NepcoHarnbHbIe AaHHble paboTHYVKa NpeAcTaBNTeNAM paGoTHUKOB B NOPAAKE,
yCTaHOBMEHHOM TPyAoBbIM KopeKkcoMm, 1 orpaHn4neaTb 3Ty VHOPMALINIO TOMBKO TEMU
nepcoHanbHbIMX AaHHBIMU paboTHYKA, KOTOPLIE HeoBxo4MMbl ANs BbINOMHEHUA ykasaHHEIM
npeAcTaBuTeENsa MU NX hyHKLMIA.

3.5.2. Mepenada nepcoHarnbHbIX AaHHBIX OT JepkaTtensa unm ero npeacTasnTenei BHeLWHEMY
noTpebuUTento MOXeT AOMYCKaTLCA B MUHMMAanNbHbIX 06BEMAaX 1 TOMbKO B LEAX BbINOMHEHMNA
3afad, COOTBETCTBYHOWMX oBBbekTVBHOM NpuduHe cOopa 3TuX AaHHbIX.

3.5.3. Mpw nepenaye nepcoHanbHbIX naHHbIx paboTHWKa noTpefuTensam (B TOM 4nCHe 1 B
KOMMEPYECKUX Liensx) 3a npeaerbl opraHusauuy pabotofaTesb HE AOMMKEH coobLaTtb aTn
AaHHble TpeTbel CTOPOHE 6e3 NMCbMEHHOro cornacua paboTHWKaE, 3a WCKIIoYEeHnem criy4aes,
Korga aTo HeoBxoAnMo B Lensax npeaynpexaeHns yrpodbl XU3HA 1 300p0oBbio paboTHWMKa NN B
crny4yasx, ycTaHoBNEeHHbBIX thenepansHbiM 3aKOHOM.

3.6. Bce Mepbl KOHPUAESHUMANBHOCTA NPy cbope, 06paboTke 1 XxpaHeHN nepcoHanbHbiX
[aHHbIX COTPYAHNKA PacMPOCTPAHAKTCA kak Ha BymaxHble, TaK U Ha 3NEKTPOHHBIE
(aBTOMaTmsmposaHHble) HocUTENW MHdOoPMaLUN.

3.7. He gonyckaeTcsi oTBeYaTb Ha BOnpocel, cBHA3aHHblE C nepeaaqen nepcoHanbHou
nHcopmaLmm no TenedoHy unu gakcy.

3.8. XpaHeHne nepcoHarbHbiX AaHHbIX AOIMKHO NPOUCXOAUT B MOPAAKE, UCKMIOHAOLLEM X
yTPaTy UK UX HEMPaBOMEPHOE NCMOMB3OBAHME.

3.9. Mpwu NpUHATUN peLLeHNiA, 3aTparnBarLLnX mHTEpechl paboTHMKa, paGoTofaTerb He UMEET
npaea OCHOBbLIBATLCA Ha NEPCOHaNbHBIX AaHHbIX paboTHuKa, NonyHeHHbIX VNCKIMKYUTENBHO B
pesynbTare ux aBTOMaTU3VpoBaHHOH 06paboTki UnK ANEKTPOHHOTO MonyYeHns.
PaboTogaTtens yUMTbIBaeT NUYHbIE Ka4ecTBa paboTHUKa, ero N0BPOCOBECTHBIA 1
athheKTUBHBIA TPYA.

4. NocTyn K nepcoHanbHbIM AaHHbLIM

4.1. BHyTpeHHUin AocTyn (AOCTYN BHYTPK opraHusauum).

4.1.1. ﬂpéao [OCTYNa K NepcoHanbHbIM JaHHBIM COTPYAHVKA UMET:

- reHepanbHbl AUPeKTop opraHusaunm;,

- PYKOBOAWTENM CTPYKTYPHbIX nopLpasfieneHuil no HanpasneHuo AeATENbHOCTY (pocTyn K
FVUHBIM AaHHBIM TOMbBKO COTPYAHUKOB CBOETO nogpasaeneHns);

- NpW repeBoAe U3 OQHOrO CTPYKTYPHOTO nogpasaeneHns B Apyroe, AOCTYN K NepCoHamNbHEIM
AaHHbIM COTPYAHIKA MOXET UMETb PYKOBOAWUTENb HOBOrO NOAPAa3AeneHns;

- cam paBOTHWK, HOCUTENb AaHHbIX.
- Opyrue CoTpyAHUKM OpraHn3aLii Npu BeINONHEHNN MMV CBOUX CRYKeBHbIX 0BA3aHHOCTEN.

4.1.2. MNepeyeHb Nuu, UMEeKLLInX JoCTYN K nepcoHanbHbIM AaHHBIM pabGoTHUKOB, OMNpeaenAeTc
MPpUKa3OM reHeparnbHoro AvpekTopa opraHusauuy.

4.2. BHelUHWA JocTyn.



4.2.1. K yncny maccosbIX notpebuteneil nepcoHanbHeIX [aHHbIX BHE opraHusaudn MOMHO
OTHECTW rocygapcTBeHHbIE U HerocyaapcTBeHHble MYHKUMOHANBHbIE CTPYKTYPbI:

- Hanoroebie MHCNEKUWN,

- NpaBoOXpaHUTENbHbIE OpraHbl,

- opraHbl CTaTUCTUKN,

- CTpaxoBble areHTCTBa;

- BOEHKOMaThI;

- opraHbl COLMarbHOro CTpaxoBaHns,

- MEeHCUOHHBIE DOHAbI;

- nogpasaeneHns MyHuLMnansHbIX opraHoB ynpasreHns:;

4.2.2. HanzopHO-KOHTPOIbHblE OpraHbl UMERT [0CTYN K MHdopMaLK TONbKO B cthepe cBoew
KOMMETEHLMN.

4.2.3. OpraHusauuy, B KOTOpbIE COTPYAHUK MOXET OCYLLECTBNATL nepeYncneHns AeHEXHbIX
cpencTB (CTpaxoBble komnaHuu, HErocyAapCTBeHHbIE NEHCUOHHBIE choHabl,
GnaroTBOpUTENbHbIE OpraHn3alii, KpeauTHbIE yUpEsKaeHUs), MOryT Nony4nTb JOCTYN K
nepcoHanbHbIM JaHHbIM paboTHIKa TOMbKO B Cry4ae ero AVCbMEHHOro paspeLleHus.

4.2.4. [pyrve opraHnsaunn.
Ceeaenus o paboTaloliem COTPYAHUKE NN yKE yBOMNeHHOM MoryT ObiTb npefocTaBneHbl

,D,perI?l opraHusauumn TOSMBKO C MACBMEHHOIO 3anpoca Ha BnaHke opradusaunn, C NPUNoOXKeHWeEM
Konuwy HoTapuaneHoO 3aBepeHHoro 3aaBneHnA paGOTHVlKa.

[lepcoHanbHbIE OaHHble coTpyaHWKa MoryT ObITb NpeaocTaBnexHbl poOcTBEHHUKAM Wnu YrneHam
ero cembil TOMNbKo C NMUCbMEHHOro paspelleHins camMoro coTpygHuka.

B cnyuae passoaa BeiBlias cynpyra (cynpyr) umetoT npaso 0bpaTUTLCA B opraHuaauuto ¢
NACBMEHHBIM 3aNPOCOM O pasMepe 3apaBoTHON NiaTbl COTPYAHNKA 6es ero cornacus. (YK PO).

5. 3awuTa NnepcoHasnbHbIX 4aHHbBIX

5.1. Mog yrpo3oi nny onacHoCTbIo yTpaTbl NepcoHanbHbIX AaHHbIX noHWMaeTcs eanHU4HOE
WK KOMANEKCHOE, peanbHoe unn noTeHuranbHoe, aAKTMBHOE UMW NaccuBHOE NpoABNEHNE
3MOYMbILLSEHHBIX BO3MOXKHOCTEN BHELIHUX UM BHYTPEHHUX NCTOHHNKOB yrpo3bl co3faeatb
HeBraronpuATHbIE COBbITVSA, OKa3bIBaTh pecrabunusupyroulee BO3AEWCTBINE Ha 3alMLLIaeMyto
nHopMaLMtO.

5.2. Puck yrpo3bl NiobbiM MHGPOPMaLMoHHBIM pecypcam co3faroT CTUXUHBIE BeacTBuA,
aKcTpemarnbHble cuTyauun, TeppopucTUHeckne AeNCTBUA, aBapnv TEXHUYECKNX CPEeacTB U
NVHWIA cBA3N, Apyrve 00bEKTUBHbIE oBCTOATENBCTRA, @ Takke 3auHTepecoBaHHbIe 1
HesanHTEpecoBaHHble B BO3HUKHOBEHUM yrpO3bl nuua.

5.3. 3aluTa nepcoHanbHbiX AaHHbIX npepncTasnseT cobon XeCTKO pernameHTmposaHHblﬁ W
[AMHaMUHECKN TEeXHOMOMMUECKI NPOLIECT, npeaynpexfaoLui Hapywexne [LOCTYMHOCTH,
LiefIOCTHOCTY, AOCTOBEPHOCTI W KOHUAEHUMANBHOCTY NepCcoHarNbHbIX [aHHbIX W, B KOHEYHOM
cueTe, obecnedvBaloLLnii [OCTATOHHO HagexHyro 6e3onacHoCTb MHopmaLwu B npouecce
ynpaeneH4eckon n NPOM3BOACTBEHHOW AEATENBHOCTA KoMMaHuw.

5.4, 3awmTa nepcoHanbHblX AaHHbBIX paboTHWKa OT HENPaBOMEPHOTO UX MCMONb30BaHUA UK
yTpaThl gomkHa BbiTh oBecneveHa paboTofaTenem 3a c4eT ero Cpe/iCTe B nopsaake,
yCTaHOBMNEHHOM hefiepanbHbiM 3aKOHOM.

5.5. « BHyTpeHHsa 3auTar».

5.5.1. OCHOBHbIM BUHOBHUKOM HECAHKLMOHMPOBAHHOTO AOCTYNA K nepcoHanbHbIM AaHHBIM
ABNSETCH, Kak NpaBuno, NnepcoHarn, paboTalowuit ¢ BOKyMEHTaMM 1 Hazamu AaHHbIX.
PernaMeHTaLus 4OCTyna nepcoHana K KoHpuAeHUNaNnbHLIM cBEAEHUAM, AOKyMeHTam 1 basam
[aHHbIX BXOAUT B YNCMO OCHOBHbBIX HanpaBreHuii OpraH3aLoHHON 3aLLmTEl WHbopMaLu 1
npeaHasHayeHa ang pasrpaHuyeHna NOMHOMOUMIA MEXAY PYKOBOAUTENAMM U CneluanicTam
opraHusaLmm.

5.5.2. [Ins oBecneveHnn BHYTPEHHEN 3alUUThl NEPCOHATBbHBIX AaHHBIX paboTHMKOB
HeobxoaumMo cobnogaTte pag Mep:



- OrpaH1UEHMe 1 pernameHTaLuA cocTasa paBoTHNKOB, (hyHKLIMOHANBHEIE oBa3aHHOCTH
KkoTOpbIX TPEBYIOT KOH(NASHUNAMBHEIX 3HAHW;

- cTporoe usbupaTensHoe 1 oBocHOBaHHOE pacnpefenexHne [OKYMEHTOB 1 uHopmaLu
Mexgy padoTHUKaMK;

- paLmoHanbHoe pasmeLLeHine paBounx MecT paboTHMKOB, NPH KOTOPOM WCKTIo4anoch Bkl
BEeCKOHTPONBHOE UCNOMNb30BAHNE 3alyMLLaeMoi nHopmMaLmu;

- 3HaHVe paboTHUKOM TpeBoBaHWin HOPMATUBHO — METOAVYECKUX [OKYMEHTOB MO sawuTe
nHdOpMaLWK 1 COXPaHEeHUN TaHbl;

- Hanu4ue HeoBXoAnMBbIX yCrIOBUiA B NOMELLEHUN ANS paboTbl € KoHMWAEHUMaNBHBIMW
AOKyMeHTamu 1 HazamMmu JaHHbIX;

- onpepenexHue u pernameHTauns cocTasa paBOTHWKOB, UMEIOLLX NPaBo pocTyna (Bxoga) B
noMelLeHne, B KOTOPOM HaXoANTCA BbiYMCrIUTENbHAA TEXHWUKA,

- OpraHMaaLus Nopsiaka yHUHTOXEHNA MHOpMALINN;

- CBOEBPEMEHHOE BblsiBIEHNE HapyLeHUA TpeboBaHWiA pa3peLUMTEnbHON CUCTEMDI gocrtyna
paBoTHUKaMK NOAPA3AENEHNS,

- BochMTaTeNbHasa 1 pasbsacHUTENBHAA paBoTa C COTpyAHUKaMM nogpasgeneHus no
npeaynpexaeHmio yTpaThl LEHHbIX ceefeHuii npu patoTe ¢ KoHUAEHLManbHeEIMM
LOKYMEHTaMW;

- He [oMycKaeTcs BbiAada U4HbIX AeT COTPYOHNKOB Ha paboune MecTa pykoBoguTenen.
MuyHble Aena MoryT BblaaBarbesa Ha paGouvie MecTa TOMbKO reHepanbHOMYy AUPEKTOPY,
paBoTHUKam oTAena nepcoHana W B UCKMIOUNTENBHBIX CIydasXx, Nno IMCbMEHHOMY paspeLueHunio
reHeparbsHOro QUpexKTopa, - PYKOBOAWTENHO CTPYKTYPHOTO nogpasfeneHvs. (Hanpuvep, Npu
NOAroTOBKE MaTepwnanos Ana aTTecTaumy paboTHUKA).

5.5.3. 3aliuTa nepcoHanbHbIX AaHHBIX COTPYAHVKa Ha 3NEKTPOHHbIX HOCUTENSX.

Bce nanky, coaepalive nepcoHancHbie [aHHbIe COTPYAHVIKA, AOIKHB BbiTh 3aLyMLLEHDb
naponem, koTopbili cooBLLaeTcs PyKOBOAUTENMHO cnyx6bl ynpaeneHus nepcoHanom v
PYKOBOAUTENIO cny»6b! MHPOPMALIMOHHBIX TeXHOMnorni

5.6. «BHewwHAA 3aWmTa».

5.6.1. Ana 3aWwmThl KoHbUAEHLMaNbHON nHdopMaLIMn CO3AATCA LeneHarnpaeneHHble
HeBnaronpusTHbIE YCroBUA 1 TpyAHONPEoACUMbIE NPENATCTENA Ans nuua, NblTalowerocs
COBEPLLUTL HeCaHKLMOHVPOBaHHbIA AOCTYN U OBMaASHNE nrdopmaumein. Lienbio v
pesynbTaToM HeCaHKLMOHMPOBaHHOMo AocTyna K NHOPMALIMOHHBIM Pecypcam MoXeT ObITb HE
TONbKO OBMAAEHWNE L@HHBIMY CBEASHNAMN U NX MCMONb30BaHMUE, HO U NX BUAOUSMEHEHNE,
YHUYTOXEHME, BHECEHNE BUPYCa, noameHa, anscudunkauns coaepaHnsa PEKBU3UTOB
OOKyMEHTa v Ap.

5.6.2. Mog NOCTOPOHHUM JIMLIOM NOHNMAETCA nio6oe NNLO, HE MEILLIEE HENOCPEACTBEHHOMO
OTHOLLEHSA K AEATENbHOCTI KOMNaHWUA, noceTuTenn, paboTHUKN APYTUX OpraHv3aunoHHbIX
cTpykTyp. MNocTopoHHUE NiLia HEe AOIDKHbI 3HATL pacnpefeneHne cyHKumiA, paboune
NpoLECChl, TEXHOMOro COCTaBNEHNA, othopMneHUs, BEAEHWS N XpaHeH! [LOKYMEHTOB, Aen
pabounx marepvarnos B 0TAENE nepcoHana.

5.6.3. ns obecneyeHnA BHELLHel 3alLuThbl MepCcoHasibHbIX AaHHBIX COTPYAHUKOB HEODXOAUMO
coBrniogath psg Mep:

- NOPAAOK NpUeMa, y4eTa 1 KOHTPONA ASATENBHOCTY noceTuTenen,

- APONYCKHOM PexvM opraHusadiny;

- yyeT 1 NMOPAAOK BblAa4M YAOCTOBEPEHUIA;

- TEXHUYECKUE CPeacTBa OXpaHbl, curHanusauuv,

- MOPSAOK OXpaHbl TEPPUTOPUN, 302HWT, NOMeLLEeHIl, TPAaHCNOPTHBIX CPEACTE,

- TpeBoBaHus K 3awuTe NHopMaLv npn MHTEPBLIOMPOBAHMK 1 COGECEA0BAHNAX.

5.7. Bce nuLa, CBA3AHHBIE C NOMy4YeHneM, obpaboTkon 1 3aLLUTON NepcoHanbHbIX AaHHBIX,
o6s3aHbl nognvcaTh 0653aTENbCTBO 0 HEPA3rNaleHn nepcoHanbHbIX AaHHBIX paboTHWUKOB.

5 8. Mo BO3MOXHOCTU NepcoHanbHble AaHHbIE oBe3nuunBarTCA.



5.9. Kpome Mep 3alluTbl nepcoHanbHbIX A4aHHBIX, yCTaHOBNEHHbBIX 3aKoHOAaTEMNBCTBOM,
paboTogaren, paBOTHMUKN U 1X npeacrasuTesin MoryT BbipabaTbiBaTh COBMECTHBIE Mepbl
3aLMTbl NepCoHanbHbIX AaHHBIX paBOTHWUKOB.

6. MpaBa 1 005A3aHHOCTH paGoTHUKa

6.1. 3akpennexHvne npas paboTHWKa, pernameHTUPYHoLNX 3aLLMTY ero nepcoHarnbHbiX JaHHbIX,
oBecrneynBacT CoXpaHHOCTb NOSIHOM 1 TOYHON UHOPMaLMK O HEM.

6.2. PaBoTHUKM N UX npeacTasuTeny AOIDKHBI 6biTh O3HAKOMIIEHDI N0/, PaCTNCKy c
[OKyMeHTaMu opraHusauvn, ycTaHaBrnmBatowymm nopsaok 06padoTK nepcoHanbHbIX AaHHBIX
pabOTHVKOB, a Takke 06 nx npagax 1 00A3aHHOCTAX B aToW obnacTu.

6.3. B Liensx 3aliuTbl NepcoHanbHbIX [aHHbIX, XPaHALMXCA Y paBoToaatens, paboTHUK UMEET
npaso:
- TpeboBaTb UCKITIOYEHNA U ncnpaeneHus HeBepHbIX N HEenorHbIX nepcoHanbHbIX AaHHbIX.

- Wa cBOBOAHbIA GecnnaTHblit AOCTYMN K CBOVM nepcoHanbHbIM 4aHHbIM, BKIHOHAA npaso Ha
nony4eHne KonuiA noGoi sanucy, copepKalleV nepcoHarbHble AaHHBIE,

- nepcoHanbHble AaHHbIE OLIEHOYHOrO XapakTepa AononH!TL 3asBNEHNEM, BbIpasKarownm ero
cOBCTBEHHYH TOUKY 3pEHNA,

- onpepensaTb CBOUX npeacTaBuTenen Ana saluTel CBOVIX NepCoHanbHbIX AaHHBIX,
- Ha coxpaHeHne K 3aluTy cBOEl! MUYHON U CEMEHON TanHbl.
6.4. PaBoTHUK 0BA3aH:

- nepepaeatb paboToAaTento VAW ero NPeacTaBUTEND KOMMNEKS L,OCTOBEPHBIX,
[AOKYMEHTUPOBaHHBIX nepcoHarnbHbIX AaHHbIX, COCTaB KOTOpbIX YyCTAaHOBMEH TpyAOBbLIM
kogekcom P®.

- CBOEBPEMEHHO cooblarts paboTopaTento 06 V3MEHEHUN CBOUX NepcoHanbHbBIX JaHHbIX

6.5. PaBoTHUKW cTaBaT paborohartens B WN3BECTHOCTb 00 n3meHeHnn chamunuv, UMeHH,
oTuYeCTBa, AAThbl POXASHUA, YTO nony4aeT OTpaKeHue B TPYAOBOW KHUXKE Ha OCHOBaHWUU
npeacTaBneHHbIX AOKYMEHTOB. Mpyn HeoBXOAMMOCTN UBMEHAIOTCH naHHble 06 obpasoBaHni,
npodeccui, cneynansHocTH, NPVYCBOEHMN HOBOTO paspsaaa v np.

£.6. B Lenax sawuThl YaCTHOWM JKU3HU, TIMHHOA 1 ceMeliHo TaiHbl paboTHNKK HE [OTPKHD
OTKa3bIBATHCA OT CBOEro Nnpasa Ha oB6paBoTKy nepcoHanbHbIX [i@HHbIX TONMBKO C X COrNachs,
MOCKONbKY 3TO MOXeET NoBnevb MpUHVHEHNE MOPasbHOTO, maTepuanpHoro Bpeaa.

7. OTBeTCTBEHHOCTb 3a pasrnaueHnue koHUAeHUMANBLHOK UH(OpMaLIUK, CBSI3aHHOW C
nepcoHanbHbIMU AaHHBIMU

7.1. MepcoHanbHasA OTBETCTBEHHOCTb — OAHO W3 MMaBHbIX TpeboBaHWiA K opraHusaunmy
(hyHKLIMOHNPOBAHWNSA CUCTEMBI 3aLNThI nepcoHansHo uHopmaunn v oBszaTenbHoe yCrnoBue
obecneveHna ahPeKTUBHOCTH 3TOW cUcTeMbl.

7.2. Opuandeckue 1 usn-eckne nuLa, B COOTBETCTBUM CO CBOVMN NoMHOMOYUAMMN
Brnageolime nHcopmaLmein o rpaxaaHax, nornydJatoLne u ucnonb3yroune ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOOAATENBCTBOM Poccuiickon depepauun 3a
HapyLUeHVe pexumMa 3aliuTel, 06paboTkM 1 NOpAAKa NCNONb30BAHUA aTOV MHpopmaunn.

7.3. PykoBoguTerb, paspeLlatoLLi AOCTYN COTPYAHNKE K KOHDUAEHLMANbHOMY AOKYMEHTY,
HeceT nepcoHarbHy OTBETCTBEHHOCTE 38 [laHHOE paspeLueHue.

7.4. Kaxablid COTpyAHUK opraHusauii, nonyyatowui Ana paboTel KOchmneHumaanbn?l
[OKYMEHT, HEceT eAnHONNYHYHO OTBETCTBEHHOCTb 3@ COXPaHHOCTb HOCUTENA Y
KOHMDUAEHUNANBHOCTD nHopMaLIn.

7.5. Nua, BUHOBHbIE B HAPYLWEHUM HOPM, perynupyroLmx nomy4eHue, 06paboTky W 3aLNTY
NepCoHanbHbIX AaHHbIX paboTHYIKE, HECYT AVCLMMIIMHAPHYIO, 8AMUHUCTPATUBHYIO,
FPaKAAHCKO-NPABOBYHO UM YTOMOBHYHO OTBETCTBEHHOCTL B COOTBETCTBUM C cheAepanbHeIMK
3aKkoHamu.

7.5.1. 3a HeucnonHeHve nm HeHaanexauiee MCnonHeHne paboTHUKOM MO ero BUHE
BO3MOXEHHbIX Ha HEro oBa3aHHoCTel No coBoAeHUI0 YCTaHOBNEHHOTO nopagka paboTbl €O
cBefeHUAMMN KoHdrAeHUManeHoro xapaktepa paborofarenb BNpase NpUMEHATD
npeaycMoTpeHHble TpyAOBbIM KopekcoM AuCLMNVHApHbIE B3bICKAHNSA.



7.5.2. [orkHOCTHbIE UL, B 0653aHHOCTL KOTOPbIX BXOAUT BEASHNE nepcoHanbHbIX AaHHbIX
coTpyAHuKa, 00s3aHbl 06ecneqnTb KaIOMY BO3MOXKHOCTE O3HAKOMINEHUA C LOKYMEHTaMK 1
maTtepuanamu, HenocpeAcTBeHHO 3aTparvusalLmm ero npasa n cBoBOAb!, ECNI UHOE HE
npeaycMOTPEHO 3aKOHOM. HenpasomepHbIv 0TKa3 B npeaocTaBneHi cobpaHHbIX B
yCTaHOBMEHHOM MOPAAKE [LOKyMeHTOB, b0 HecBoeBpEMEHHOEe NpeocTaBneHine TaKnX
[LOKYMEHTOB NV NHOW MHdopMaLmu B cry4asnx, fpeaycMOTPEHHbIX 3aKOHOM, nubo
npenocTaBneHne HEMOMHOM VAN 3aBEAOMO MOKHON UHGOpMAaLIAN — BIIEYET HAIOMKEHNE Ha
[OMKHOCTHBIX ML a[AMMHNCTPaTUBHOTO LWTpaca B pasmepe, onpeaenaemom Kopekcom o0
AAMUHUCTPATUBHbIX NPABOHAPYLLSHNAX.

7 5.3. B cooTBeTCTBUM C [ PaKAAHCKAM KozekcoM nuua, HesakoHHbIMA MeTofamu nony4msLIne
MHhOpMAaLIMIO, COCTABMAOLLYIO cnyxeBHyto TanHy, 0Bs3aHbl BO3MECTUTL MPUHUHEHHBIE yOBITKM,
npuyem Takas xe 0B6s3aHHOCTL BO3NaraeTca U Ha pabOTHUKOB.

7 5.4. YronosHas OTBETCTBEHHOCTb 33 HapyLueHune HEernpPUKOCHOBEHHOCTU YacTHOW XU3HW ( B
TOM YMCHe HeaakoHHoe cobupaHue nnm pacnpocTpaHeHue cBEeEHWIA 0 YaCTHOM XN3HW LA,
COCTABMAOLLEro ero nuyHyo Uiv cemeliHylo TaitHy, 6es ero cornacus), HenpaBoMepHbIH
[OCTYN K oxXpaHseMon 3akoHOM KOMMbIOTEPHON MHOPMALUNA, HenpasoMEpPHbIN 0TKa3 B
npefocTaBneHnn coBpaHHbIX B YCTAHOB/EHHOM nopsaKke AOKYMEHTOB 1 cBeneHWA (ecnn 3Th
[esHUSA MPUUYMHAIY Bped npasam 1 3aKOHHbBIM MHTEPECaM rpaxaaH), coBepLIEHHbIE NNLIOM C
cronb30BaHeM CBOETO CITy»ebHOoro NONOXEHNs HaKasbiBaeTCs WTpadom, nubo nUweHnem
npasa 3aHyMaTb OrnpeaeneHHble [OMMHKHOCTY UNn 3aHUMaTbCA onpeneneHHol AeATeNbHOCTBIO,
nwbo apecTom B COOTBETCTBUN C YK PO.

7.6. HenpaBomepHOCTb OeATenbHOCTN OpraHos rocyaapcTBeHHON BNacTu v opraHm3auwii no

cBOpY ¥ UCTIOMb30BaHINI0 NEPCOHAMBHBIX [laHHbIX MOXET BbiTb YCTAHOBMEHE B cyneBGHoM
NopaaKe. :



