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[Tnas MepOTPUATHH [0 3aIATe TEPCOHAIBHBIX JaHHBIX
MyHHUIAIATEHOTO OI0KETHOTO JIOLIKOJIBHOTO 00Pa30BaTeNbHOTO YIPEKACHHA
«JleTckmit cajt 061IepasBHBAIOLILTO BI/A € IPUOPUTETHBIM OCYIIECTBICHHEM
e TeFHOCTH 110 COLUANIbHO-TMIHOCTHOMY pasputuio fetedl Nel «3Be3104YKa»
rOPOZICKOTO OKPYyTa «TOpOJ SKyTCK»

1. O0mue noJoKeHus

Hacrosmuif TUIaH YCTAHABIMBACT IOPSIOK IPHEMA, Y4eTd, cGopa, mowcka, 0OpabOTKH,
HAKOIUICHMS . M XPaHEHHs JOKyMEHTOB, COJCPXAlX CBEJICHHS, OTHECEHHBIE K TEPCOHAILHBIM
JAHHEBIM COTPYIHHMKOB 3aKIIOYMBIIMX TPYTOBBIC noroeopa ¢ MBJIOY JIC Ne 1 «3BE3IOYKaY

Hacrosumuii TU1ag SBIsSeTcs PasBETHEM KOMILIEKCE MEp, HaIpaBJIeHHBIX Ha 00SCIEIEHHC
3aI[ATEl TIEPCOHATBHBIX AHHBIX, XPaHAMHUXCL Yy paboTtojarens, IHOCPEICTBOM TIAHOMEPHBIX
JeHCTBHi IO COBEPIICHCTBOBAHMIO OPTaHA3alHH TpyZa.

2. TIoHATHE ¥ COCTAB MEePCOHATBHBIX MAHHBIX A

[log mepcOHANbHEIME J@HHBIMH COTPYAHUKOB [OHHMaeTcs WH(pOpMalys, HeoOXonuMast
paboTozaTento B CBA3M C TPYAOBBIMH OTHOMIEHMSMH H KACAIOIIASCS KOHKPETHOTO COTPYIHHKE, &
rakke cpeleHHs O (akTax, COOBITHAX H 0BCTOSTENFCTRAX JKU3HA COTPYIHHKA, [O3BOJIIONIHC
HIeHTHQUIUPOBATE €r0 JTHIHOCTE. IlepcoHanbHbIE TaHHBIE BCETIA ABJIAIOTCA KOH(pHIEHIHAIBHOH,
CTPOro OXpaHIeMOH pHpOpMAIHEH.

K nepcoHaJbHBIM IaHHBIM OTHOCATCS:

- (paMuAs HMsT OTIECTBO

- JIaTa ¥ MECTO POIKICHUA

- Bce GuorpaduIecKue CBEICHIS COTPYAHAKA;

- obpa3oBaHue;

- CIIELIHANIBHOCTE;

- 3aHEMAaeMas JODKHOCTE,

- HajMgue CyIAMOCTEH;

- ajipec MecTa JKUTEIBCTBA;

- JIOMAIITHHIT/COTOBBIN tenedoH;

- COCTaB CEMBH;

- OTHOIIEHME K BOMHCKON 00A3aHHOCTH

- pacdeTHbIE KBUTKH I10 3apa00THOM IUIATHL;

- coZlepyKaHne TPYI0BOTO JOTOBOPA;

- COCTAB [eKIApAPYEMBIX CBEICHAH O HAINIHH MaTepHATbHBIX eHHOCTEH;
- cojiepyKaHue JIeKTapalyy, [10/1aBaEMOM B HAJIOTOBYIO HHCIICKIIHIO;
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- [IOJUTMHHHKH U KOIMH NPUKA30B I10 THIHOMY COCTaBY;

- TUYHBIE [eja, JIMYHBIC KapTOIKH (opma T2) # TPYIOBBIC KHIKKH COTPYHHKOB;

- OCHOBAHHS K IIPHKa3aM II0 THIHOMY COCTaBY,

- 7enta, cofepIKallue MaTepHalIbl 1o TOBEILIEHIIO KBaTU(QUKAIHA 1 IEPETIONr0TOBKES
COTPYIHHKOB, HX aTTECTAllH,

- aHKeTa TIPH TPYIOYCTPOHCTBE;

- KOTIHH JIOKYMEHTOB 006 oOpa3oBaHUH,

- pe3yIbTaThl MEJHIIHHCKOTO o0ce0BaHMs

- hororpaduu;

- ¥ T.OL

JlanHBIe JOKYMEHTBI SBILTIOTCA KOH(HICHIMANEHBIME, XOTs, YIUTbIBAd WX MacCOBOCTb H

enuHOe MecTo 00pabOTKA U XPaHCHHA - COOTBETCTBYIOMMH Iprd) OrpaHMIeHns Ha HAX HE CTaBUTCA.
PeskiM KOH(MHIEHIHATLHOCTH MEPCOHATILHBIX J@HHBIX CHAMAETCs B CIrydadx 0Be3MMUMBaHM HIIH 110
JCTeueHHH 75 JET CpOKa XpaHeHWs, CCIM HHOC He OIpe/eNeHo 3aKOHOM. CoGCTBEHHAKOM
pHGOPMAMOHHEIX PECYPCOB (mepcoHANBHBIX JaHHBIX) — SABJACTCA cy0OBEKT, B IIOIHOM obBeMe
peanu3yroIuil TOMHOMOYHS BIa/ICHI, [10JIb30BAHMSI, PACTIOPSIKEHHS. STHMHA PeCyPCaMHt. Dto moboi
TpaKIAHMH, K THYHOCTH KOTOPOTO OTHOCSATCS COOTBETCTBYIOLIHE MTEPCOHANBHEIC JAHHBIC, H KOTOpPBIi
perymmn  (cran COTPYIHHKOM) WM H3BABAI IKEIAHHe BCTYIMTh B TPYZAOBBIC OTHOIICHHT C
paGoronareneM. CyOBEKT [EepCOHATBHEIX JAHHBIX CAMOCTOSTEPHO pENTaeT BONPOC Mepenatdi
pa6oTO/ATEIIFO CBOMX TIEPCOHANBHEIX JaHHBIX.

JlepikaTeneM TEPCOHANBHBIX JIAHHBIX qBIsieTcs paboOTOZATeNh, KOTOPOMY COTPYMHHK
JOGPOBONBHO MepefacT BO BIAICHHC CBOM NEPCOHANBHBIC NAHHBIC. PaGoropmaTenb BHIMOIHACT
(YHKIMIO BIAJICHAS STHMH JaHHBMHA U o6namaeT MOTHOMOUHAME PACIOPDKEHIT UMK B npenesax,
YCTAHOBJIEHHBIX 3aKOHOJATEIBCTBOM.

Ilpasa u ©0O0sA3aHHOCTH paGoTojiaTeNst B TPYHOBBIX OTHOINEHHUAX OCYINECTBILAOTCA
(hH3UEECKEM JILIOM, YTIOTHOMOICHHEM paGoTozaTeneM. YKa3aHHBIC IIpapa 1 0653aHHOCTH OH MOJKET
JIe/IeTHpOBATh HIDKECTOSIIHM PYKOBOJUTEILIM — CBOMM 3aMECTHTEISM, PYKOBOJUTEIAM CTPYKTYPHBIX
noJpasaeneHuit, paboTa KOTOPBIX TpefyeT 3HAHUS NEPCOHATBHBIX TAHHBIX paGOTHUKOB HIIH CBA3aHA C
06paboTKOM STHX JAHHBIX.

[TorpebuTeniMu (IMONB30BATENAMHA) TEPCOHATBHEIX JIAHHBIX SABILSIIOTCS OPHIMYECKHE H
dusudeckue JTHIE, OOparnAIIecs K COBCTBEHHUKY WA IEPIKATENIo MEPCOHAIBHBIX IaHHBIX 32
IOy dIeHHEM HEOOXOIUMBIX CBEIEHYIH 1 TTONTB3YIONIIecs MMy Oe3 mpasa Mepe/iat, pasrialeHus.

3. IpuHuMnb! 06padoTKA MepCOHATHHEIX NAHHBIX

O6paboTka TEPCOHANBHBIX —JAHHBIX BKIIOYaeT B ceba X IOJNYHYCHHME, XPAHCHHC,
KOMOWHHpOBaHHKE, Mepenady, a TakKe aKTyanu3anuio, ONOKHPOBAHME, 3aIMUTY, YHHYTOKEHHE.
[NonydeHue, XpaHEHHE, KOMOUHEpOBaHHUE, Tepenada 00e3NMINBAHUE B TOM UHCJIE Pa3sMKIICHHE B
cucteme AUC «CeTeBoi TOPOI». O6pazosanye. M moboe 1pyroe HCIIONMB30BAHUE TIEPCOHANBHEIX
JAHHBIX COTPYIHHMKA MOXKET OCYIIECTBIATHCH HCKITFOUHTENLHO B IEMX 00eCTIeUeHUs COOIOAEHUA
33KOHOB M HWHBIX HOPMAaTHBHBLIX IIPABOBBIX AKTOB, coneiicTBrs pabOTHHKAM B TpYAOYCTPOCTBE,
o6yd4eHHH H MPOJIBHKCHHE 110 cyx0e, o0ecreueHUs THUHON 6e30macHOCTH COTPYIHIKOB, KOHTPOJIA
KOJNMYECTBA | KAUeCTBa BEIIOJHACMOH paboTsl ¥ 00ecTieYeH s COXPAHHOCTH HUMYLIECTBA.

Bee mepcoHanbHBIE J@HHbBIC COTPYAHAKA [OTy4aroTcs y Hero camoro. Ecnu mepcoHanbHBIE
TMaHHLIE COTPYIHHKA BO3MOYKHO TOJYUHTH TOJBKO Y TPeTheH CTOPOHEL, TO COTPY/IHHK JOJIKEH OBITH
yBemoMyieH 00 BTOM 3apapee, H OT Hero MOJDKHO OBITH IOJY4eHO MHCBMCHHOS coTTacHe.
PaGoTonaTens MOIDKEH COOOIMTH COTPYHHAKY O MEILIX, [Ipe/IIoyaraeMbIX HCTOUHHKAX H crocodax
TOJyUeHHs TIEPCOHANBHBIX JIAHHBIX, a TaKkKe O XapaKTepe NOJIEKAIHX IOy HCHHIO NepcOHaIbHBIX
JAHHBIX H TOCTE/CTBUSX OTKA3a COTPY/HAKE NaTh IHCEMEHHOE COTTIacHe Ha UX MOIyIeHHe.
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He pomyckaercs MOINy4YeHHE H 06paboTKa IIepPCOHATBHBIX JI@HHBX COTpYIOHHKA O €ro
[IOJTHTHYECKHX, PEUTHO3HBIX M HHBIX yOeXIeHHsAX M 9aCTHOM JKH3HH, & TAKKe O ero WICHCTBE B
OBIIeCTBEHHBIX OOBEIMHEHMAX HIH  €T0 mpo(cor03HOM  AeATEIHHOCTH. Tlaker AaHKETHO -
GuorpaduuecKuX H XapaKTepPH3YHOIIMX MaTepHaioB (namee «Jluygoe JAemo») COTPyTHHKA
hopmupyercs B «JIndHOE 18710 MOCIE W3MaHAs pPHEKa3a O ero ImpaeMe Ha paboTy. «JlmuHOE JENIO»
06S3aTeNBHO COMEPKUT JIMIHYIO KapTOdKy dopmer T2, a TaKKe MOXET colepiKaTh TOKYyMEHTEL,
cofepanye IepCoHaTbHBIC NAHHbIe COTpY/IHAKA, B TOPSIKE, OTPaXarolleM mpouecc IpreMa Ha
paboTy: 3asdBIeHHE COTPYAHHMKA O npueMe Ha paboTy; AHKETa; XapaKTePHCTHKA-PEKOMEH AL,
pe3yJbTaT MEIHIIHHCKOTO 0B e 0BaHNIs, KOMHS IPHKa3a 0 IPUEME Ha paboTy; pacmucKa COTPY AHHKA
06 O3HAKOMJIEHHH C MOKYMEHTaMd OpraHv3alid, yCTAHABIMBAIOMIIMEA  [OPAIOK 0bpaboTKi
IepCOHATBHBIX TAHHBIX pabOTHHKOB, a TaKXKe 06 ero mpaBax H OOs3aHHOCTSAX B aToii 06IacTH;
paciucKa COTPYAHHKA 06 03HAKOMIEHHIH €T C JOKATBHEMY HOPMATHBHBIMHA aKTaMK OpraHH3aluy.

Bce MOKYMEHTEHI XPaHATCA B (haitnax, (aiinbl COnEPKATCS B TAlKax B andaBATHOM IOPSIKE
daMunEi COTPYIHUKOB. Amkera SBIAETCS HOKyMeHTOM «JIMYHOTO 1ena», TIpe/ICTABISIOMHEM coboit
HepedeHb BOIPOCOB O GuorpadhEUecKUX NAHHBIX COTPYAHMKA, CTO 0Gpa3oBaHuH, BBIIONHAEMOMH
paboTe ¢ HaYana TPyIOBOH IESTENbHOCTH, ceMelHOM TIOTIOKEHHH, MECTE IPOTIMCKH T HPOKUBAHI
A T.I. AHKeTa 3alloNHAETCS COTPYAHHKOM CAMOCTOSTENBHO HpH OPOPMICHHH TIpHEMa Ha paborty.
IIpu 3amONHCHHH aHKETBI COTPYHHK IOJDKEH 3alojIHATh BCE €€ rpadpl, Ha BCE BONPOCHI AaBaTh
[OJHEIE OTBETH], HE JOMYyCKaTh WCTIpaByeHnil WM 3a4ePKHBAHUS, POICPKOB, [IOMapoK, B CTPOTOM
COOTBETCTBHH ¢ 3aIIHCSMH, KOTOPBIE COTEPXKATCA B CTO JIMYHBIX HOKyMeHTax. B rpade "Brmkaldmue
PONCTBEHHHKH TEPEUUCILIOTCA BCE JITeHEl CEMbH COTPYIHHUKA C yKa3aHHeM CTEICHH pOJCTRA (otew,
Marh, My, JKeHa, CBIH, J109b, POJTHBIC GpaT u CecTpa); Jasiee NepeeAoTe Gnu3KKe POLCTBEHHUKH,
TIPO’KMBAIOIIHE COBMECTHO C COTPYIHHKOM. YKa3bIBAIOTCS hamumsL, MMsL, OTIECTBO M J1aTa POMIEHHUS
KKIOr0 WieHa CEMBH. '

[Ipn 3amoJIHEHWH  AHKETHI H auyHol KaproykH T2 HCMOIBL3YIOTCS cJeayromme
HOKYMEHTBI:

* [1acTIOPT;

- Tpy[oBas KHIHKKA;

- BOGHHBIH OUIIET;

- TOKyMeHTSI 06 06pasOBaHuH.

«JTgHOE mMenoy MOIONHAETCS Ha IPOTHKCHIN Beeif TPYJIOBOH EATENPHOCTA COTPYIHIKA B
JAHHOH OpraHW3alMH. VI3MeHEeHWs, BHOCHMEIC B kapTouky T2, TOIKHEL GEITH IIOATBEPIKICHBI
COOTBETCTBYIOIIUMH  JOKYyMEHTAMH (mampumep, ~ Komds — CBAICTCNLCTEA o  Opake).
CoTpy[HHK OT/CTa Kalpos, OTBETCTBEHHBIH 3a [JOKYMEHTallHOHHOC obecriedenne KaapoBOH
JeATENBHOCTH, NPHHEMAeT OT TPHHUMAEMOTO Ha paboTy COTpyAHHKA NOKYMCHTEL IpoOBEpAET
[ONHOTy WX 3alONHEHHS ¥ [PaBHILHOCTH yKa3pIBAGMBIX ~CBEJCHUH B COOTBETCTBHH C
IpeIbSBICHABIME  JOKYMCHTAMH. Ilpu oOpaboTke MEPCOHANBHBIX IaHHBIX  COTPYIHHKOB
paGoTojarens B JIAIC 3apenyromero JOY  Bmpase  OMPEACILITE criocober  06paboTKH,
JOKYyMEHTHPOBAHUS, XPaHEHHS H 3aITEI [IepPCOHATBHEIX [AHHBIX COTPYIHHKOB MBJIOY JIC Ne 1
«3Be3mouKay Ha 0a3e COBPEMEHHBIX H(OPMAITMOHHEIX TEXHOIOTHHA.



CoTpyaHuK 00s13aH:

- IepenaBaTh paGoTofaTemo M ero IpeACTAaBHTENIO KOMIUIEKC ~JOCTOBEPHBIX,
[OKYMEHTHPOBAHHBIX epCOHANBHBIX  JIAHHBIX, cocTaB  KOTOPBIX ~ YCTaHOBJICH TK P
- CBOEBPEMEHHO co00maTh paboTONaTeIO o6 M3MEHEHAH CBOUX NePCOHANBHBIX JIAaHHBIX.

CoTpyAHHK HMeeT NpaBo Ha:

- moymyo HE(QOpMANHio O CBOMX TEPCOHANBHBIX JAHHBIX H 06paboTKe ITHX NAHHEBIX;
- cBOGOHBIE GecraTHBH TOCTYIL K CBOHM TIEPCOHATBHEIM NaHHBIM, BKIOUAS TIPABO Ha MOTYICHAC
Komuii o000 3aIHCH, comeprkatell nepcoHaIbHBIC JaHHbIe COTPYIHAKA. JTocTyIl K OTHOCSIIMMCS K
HeMy MeTUIMHCKIM JNaHHBM C [IOMOIIIHIO METHITHHCKOTO CTIEIUAINCTA TI0 CBOSMY BEIOODY;

- tpeboBanme 00 HCKITIOYEHHH WIIH MCIPABICHAN HeBEPHBIX MJIM HEMOJHBIX IIepCOHANBHBIX
J@HHBIX, & TAKXKe AGHHBIX, obpaboTaBHBIX € HapyIIeHHEM TpeGOoBaHIH. IIpu oTKa3e paboToaTelld
HCKIIIOYHTh WM HCIPABHTE nepcoHanbHble JAHHBIC COTpyIHHKA OH WMECT npaBo 3aIBUTH B
[ICEMEHHOI (hopmMe paboTONaTello O CcBOEM HECOITIacuu € COOTBETCTBYIOIMM 000CHOBAHAEM TAKOI0
HECOTTIACHsL.

4. JocTyn K riepcoHabHBIM JAHHBIM
IlepcoHanbHbIC ~[AHHBIC N0GPOBOIBHO  IEpEAAroTes COTPYAHHKOM HEToCpPEeICTBEHHO
nepKaTeso THX JAHHBIX W IOTPEOUTEIM BHYTPH MBJIOY JIC Ne 1 «3Be3I0uKa»
HCKITIOYMTEBHO UL 0OpaboTKM 1 HCIIOTH30BAHMS B padOTe.
1{.Buemmnumii_gocryn. K dHucty MacCOBBIX moTpebuTencH TIepCOHATBHBIX J@HHBX BHE
MBIOY [AC Ne 1 «3Be3mouKa» MOXKHO OTHECTH rocyJapcTBEHHBIC H HEerocyapCTBEHHBIC
(QYHKIHOHANHBIC CTPYKTYPBL:
- HAJIOrOBBIE HHCIIEKITHH,
- OpTaHBI CTATHCTHKH,
- [PABOOXPAHHATENBHEIC OPTatbl;
- CTPAXOBBIE aTeHTCTBA;
- BOEHKOMATBI;
- opraHbl COIHATBHOTO CTpaxOoBaHuUd,
- meHcrOHHbIC (OHIIBL
- ToApa3IeNeHus MyHAIHAIATBHBIX OpraHOB yHPaBJICHHA.
2. BuyTpeHHuii focTyn. BRyTPH K paspsmy orpeOuTeneit IepCoHaNbHEX JIAaHHBIX OTHOCATCH
COTpYHUKH QYHKIAOHATBHEIX CTPYKTYPHBIX nofpasieNeHnH, KOTOPEM 3TH JaHHEIE
HeoOXOIAMBI 7S BBITOTHEHH TOJDKHOCTHBIX oBs3aHHOCTEH:
- 3aBe/IyIOMMH yIPEKACHACM.
- 3am.3aBedyroIIero
- paboTHHK KaZpOBOH CIryKOBI
- IENOMPOU3BOIUTEIb
- CT.BOCIHTATEIE ;
- COTPYIHUKM OyXTanTepuH;
- Meq pabOTHHK.

B KaZpoBOM CEKTOpe XPaHATCHA HYHBIE KAPTOUYKH COTPYAHHUKOB, paboTaloNIyX B HACTOAIICE
ppems. g 3TOTO HCIIONMB3YIOTCS CIENHAIBHO 060pyI0BAHHEIC mradpl WK ceiihpl, KOTOPBIC
sarEparoTest. JIHdHbIE KapTOIKH pacIonararoTes B andaBuTHOM IOPAIKE. Ilocne yBONLHEHHS
JOKYMEHTEI I10 THYHOMY COCTaBy TIepelaroTCsl Ha XPaHCHHE.

' 5. [lepenava nepcoHATbHBIX JaHHBIX

Tlpu Tepefaue MEPCOHATHHBX JIAaHHBIX COTPYIHHKA paboTozatens MOIKEH cobmozat

ceyrompe TpeOOBaHML:



1. ITepenaua BHemHeMy noTpeduTEIO.

- llepenaga mepcoHambHBIX HaHHEX OT JepikaTeilsi MM €ro IpPe/CTaBHTEIel BHEITHEMY
IOTPeOHUTENO MOXKET JONYCKATHCS B MHUHUMAJIBHBIX 00BEMaX U TONBKO B IEJIAX BBIIOTHEHHS 3amad,
COOTBETCTBYIOIIHNX OOBEKTHBHON IIPHYHHE cbopa 3THX NaHHEIX.

- Ilpu mepenave mepcoHaIBHBIX NAHHEX COTPYAHHKa MOTpeOuTensM (B TOM 4YHCIE H B
KOMMep4ecKuX 1eisix) 3a npenenst MBIIOY JIC Ne 1 «3Be310YKa»

paboTonatens He OIKeH cOOBIMATH TH JAHHLIE TPETbeH CTOpPOHE (€3 NMHCEMEHHOIO
COTIIACHA COTPYZHHUKA, 33 HCKIIIOYEHHEM CIIY4aeB, KOTAA 9T0 HEOOXOIAMO B LeNSAX [IPeayIpeskIeHus
YTPO3BI JKM3HH H 3[0POBBIO COTPYIHMKA.

- OTBeTHl Ha NpaBOMEpHBIE NHCHMEHHEIE 3aIPOChl  ApYrHX GHUPM, YUPEKICHHH W
OpraHH3alliil HAIOTCS ¢ paspeleHus 3aenyromero JIOV ¥ TONBKO B MHCHMEHHOMN dopme 1 B TOM
00BeMe, KOTOPBIH O3BOJILET He PATIIAMNATE H3THIMHIH 06BeM NIEPCOHATIbHBIX CBEICHHUIA.

- He momyckaercss orBewars Ha BOIIPOCEL, CBS3aHHBIE C Iepejadedl MepCOHATBHOMN
HHpOpPMALHHY 110 TenedoHy HiTH taxcy.

- Csemenms mepenaroTcs B mHCHMEHHOH dopMe H MOMKHEI MMeTH rpud
KOH(DHIEHIMATLHOCTH.

- Ilo BO3MOIKHOCTH NepcoHAaIBHbIE NaHHEE 00e3IHINBAIOTCA.

2. ITepenaya BHYTpeHHEMY OTPEOHTEIIO.

- PaBoronarens Bupase paspemars AOCTYII K IEPCOHANBHBIM JAHHBIM COTPYAHHUKOB TOIBKO
CIICIHATIEHO YIIOMHOMOYCHHBIM JIMIIaM, IEPETHCICHHbBIM B 11.2 1.4,

- OTBETCTBEHHEIN PAGOTHHK 10 NIEPCOHATHHBIM JAHHAIX JOJIKHEI TIOANHCATE 00SI3aTeNBCTRO
O HEPAasTIAIICHNUH IEPCOHANIBHEIX NaHHBIX COTPYIHHKOR,

6. 3amMTa NEpCOHANbHBIX JAHHBIX

Ilox yrpozoit umm omackocTsIO YTpaThl IEPCOHANIBHEIX NaHHEIX IOHHMAETCS eIHHHYHOE HITH
KOMILIEKCHO®, ~ peanbHOe MM MOTEHIWANbHOE, AKTHBHOE MM  [ACCHBHOS IPOSIBIICHHE
SHOYMBIMICHHBIX BO3MOXHOCTEH BHEINHHX WIH BHYTPEHHHX HCTOYHUKOR YTPO3BI  CO3/1aBATh
HeONaronpHATHEIE COOBITHS, OKA3LIBATE AecTabUIU3MUPYIOee BO3NEHCTBHE Ha 3aMIUIIAEMYIO
uH(popManuro. '

Puck  yrposer moGsm  mE(popManmonmEDIM pecypcam CO3JaiOT CTHXHHHBIE GelCcTBHS,
OKCTPEMAIILHBIC CUTYaIHH, TEPPOPHUCTHYECKHE JCHCTBH, aBapuH TEXHWYECKHUX CPENCTB H JTMHHI
CBA3H, IPYTHE OOBEKTUBHEIC 0GCTOATENBCTRA, 4 TAKIKE 3aHHTEPECOBAHHBIE H HE3aHHTEPECOBAHHEIE B
BO3HHKHOBEHHH YTPO3EI JIUIIA. |

3alKuTa NEepPCOHANBHBIX JAHHBIX IPEICTABIACT COBOH KECTKO PErIaMEHTHPOBAHHLIH M
AMHAMUYCCKH — TEXHONOTHYSCKHH  TPONECC,  MpemynperkIarommit HapyILIEHHE JOCTYIIHOCTH,
TCJIOCTHOCTH, TOCTOBEPHOCTH K KOH(UICHIHATILHOCTH [EPCOHATBHEIX IAHHEIX U, B KOHEYHOM CyerTe,
obecneYHBaOmuKi JOCTATOUHO HanexHylo GesonacHocTh HHGOPMAIMH B IIpolecce yIpaBlIeHYeCKOH
1 [IPOHM3BO/ICTBEHHON NeATEIbHOCTH KOMIIAHHH,

1. «BHyTpeHHsis 3amuTay.
OCHOBHEIM BHHOBHHKOM HECaHKIMOHUPOBAHHOTO MOCTYIa K II€PCOHANBHEIM NAHHBIM

ABIACTCSA, Kak NPABHIIO, IIEPCOHAN, pabOTAIOMMI ¢ TOKYMEHTAME K GazaMu IaHHBIX. PermaMenranus
AOCTyla IepCOHANA K KOH(YHUACHIHATLHEIM CBENEHHAM, JOKYMEHTAMH H Gasamir JOaHHBIX BXOIHT B
YHCJI0 OCHOBHBIX HAIPABICHHH OPraHH3allIOHHON 3aITHTHL HHQOpMalMK ¥ TpejHA3HAYEHA I
PasTPaHHICHHUS TIOTHOMOYMH DPYKOBOIHTENSAMH ¥  CHELMATHCTAME  KOMITANIIL Jng  3ammTer
TICPCOHATIPHBIX TAHHBIX COTPYHUKOB HEOOXOIMMO COBTIONAT psin Mep:

- OTPaHMYEHHE H PerlaMeHTalHsI
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COCTABa COTPYIHHKOB, PYHKIIHOHAIBHBIC 06s3aHHOCTH KOTOPBIX TpeOYIOT

KOH(HUIEHIIHATBHBIX 3HAHHH;

- cTporoe H30HPaTeNEHOE

1 0OOCHOBAHHOE pacIpeie/ieHne JOKYMEHTOB H HHGOPMAIIUE MEXJTY COTPYIHHKAMH;

- pallHOHATEHOE Pa3MEINeHHEe paBoumx MECT COTPYAHHKOB, IPH KOTOPOM HCKITI0Yarioch Obl

GECKOHTPOJIBHOE HCIIONB30BAHMIE 3anmMIaeMoit HHGOpMaIuu;

- 3HAHWE COTPYAHUKAMH TpeGOBaHHH HOPMATHBHO — METOIMICCKUX JOKYMEHTOB IIO 3aIIUTE

uHGOPMAIIMH ¥ COXPAHEHHH TalHbL

- amure HeoOXOAUMBIX YCIOBHH B TOMEIIEHAH TUIS paboTh! ¢ KOH(HASHIHATBHBIMA

JIOKyMeHTaMH U 6a3aMy TaHHBIX;

- OIpeJieNieHHe | PEraMeHTallHs COCTaBa COTPYNHAKOB, FMEIOIIHX [IPaBo I0CTyIa (BX0/a) B

HOMeIIeHre, B KOTOPOM HaXOAUTCS BEIYUCIATENbHAS TCXHHKE,

- OpraHm3aIHs HOpsIKa YHHUTOKEHHT uH(popManuy, .

- CBOEBPEMEHHOE BBIABJICHHE HAaPYIIECHI TpeGoBaHuit pa3peImHTENLHON CHCTEMBI IOCTYIIA

COTpPY/AHHKAMH MOIpa3/IeTICHNU;

- BOCIIETATeIbHAS ¥ Pa3hACHUTENbHAS paboTa C COTPYIHIKAMHU NOJPa3NCIICHIA M0

IpenyIPEXASHHUIO YTPaThl IEHHBIX cBejleHuiT IpK paboTe ¢ KOHUASHIHaTbHBIME

IOKYMEHTaMH;

- HE JOIYCKAETCs BIIaYa IMIHBIX NET COTPYAHHKOB Ha paboune MecTa PyKOBOJIUTRIICH.

JIwaHble Jeia MOTYT BhIAaBaThes Ha pabodne MecTa TOJBKO ['eHepaIbHOMY IUPEKTOPY, H B

HCKITIOUHMTENBHBIX CIIyYasX, 10 MTHCEMEHHOMY Pa3pelICHHIO TeHEpabHOTO JUPEKTOPA,

pyKbBOJmTemo CTPYKTYPHOTO TIOJPAa3/IeTCHHS;

- IEPCOHAIIBHBIC KOMIIEIOTEPH], Ha KOTOPBIX COIEPKATCS IEPCOHATBHBIC NAHHBIC, HOJDKHEL

6BITh 3AMIUINEHE] TAPOIIIMH JTOCTYIIA.

2. «BHeNIHS 3aMHTAY.

Jlnss  3alquThL xoudueHIMansHOl  HHOOPMALMA  CO3MAROTCA IeJieHanpaBlIcHHbIE
HeONATONPUSTHEIE YCIOBHS M TPYAHONPEOJIOMMMbIC MPEIATCTEHA UL JWIE, TBITAOIIEroCs
COBEPITHTH HECAHKIMOHHPOBAHHBIH TOCTYIL H OBJIA/ICHHC unpopmanueii. Ilenpio 1 pe3yrbTaTOM
HecaHKIHOHXPOBAHHOTO OCTYNa K HH(HOPMAIMOHHBIM PECypeam MOXKCT OBITH HE TOJBKO OBIIAICHHE
IeHHBIMH CBEICHMSMH ¥ HX HCIIONb30BaHHE, HO H UX BHIOH3MCHCHHC, YHUYTOXKEHHE, BHECCHHE
BHpyca,  IIOJMEHA, hampcuduKanys  CONACPXKAHMA  PEKBH3HTOB JOKyMeHTa ®  Ip.
I[Tox IOCTOPOHHHM JIMIIOM IIOHHMAETCA o60e JHI0, He HMEOIee HeMOCPEICTBEHHOTO OTHOIICHHA K
JIEATENBHOCTH ~ KOMITAHWH, IIOCETHTENH, COTPYAHHKH JPYruX OpraHW3alMOHHBIX  CTPYKTYP.
TTocTOpOHHKE JMlia He MOJDKHEL 3HATh PACIpPeICNCHAC dyHKnmit, paboure MPOLECCH, TEXHOTOTHIO
cocTaBneHHs; 0pOpMIICHHS, BEICHHS ¥ XPaHEHUI TOKYMEHTOB, [CI 1 pabounx MaTepHaloB B OTACIE
mepcoHaa.

JIns 3aIIUTEI HepCOﬁBJILHBIX JIAHHEIX COTPYIHUKOB HEOOXOTMMO COOIONATE P Mep:

- IOPSAIOK IIPHEMa, YUeTa U KOHTPOJIS EATEIPHOCTH [IOCETHTEIIEH;

- TIPOITYCKHOH PeXUM KOMIIaHHH;

- IIOPSTIOK OXPAHBI TEPPHTOPHH, 3AAHHH, OMEINEeHH M, TPAaHCTIOPTHHIX CPENCTB;

- Tpe6OBaHHUS K 3aIIuTe HHPOPMAIIHH [IPH HHTCPBRIOMPOBARNH 1 cobecenoBaHHAX.




7. OTBETCTBEHHOCTD 32 pasrjameHHe KOHGHIeHIHAILHONH HHOPMANMH, CBA3AHHOM ¢
NepPCOHATbHBIMH IaHHLIMH

[lepconanmpHass OTBETCTBEHHOCTL — OJHO M3 TJIABHBIX TpeOoBaHWH K OpraHU3aIiu
(QYHKIIHOHHPOBAHHS CHCTEMBl 3AIMUTHI MEePCOHAILHOM WHGOPMAIMH H 00sS3aTEBbHOE YCIOBHE
obecrieuenus G HeKTHBHOCTH ITOM CHCTEMEL

PykoBomuTens, paspellaromyi NOCTYN COTpYyIHHKA K KOHOUIESHIHMATLHOMY IOKYMEHTY,
HECeT IIePCOHAIBHYIO OTBETCTBEHHOCTE 34 JaHHOE pa3pelleHHe.

Kaxnpii coTpyTHEK KOMIaHHH, NOTY4alolni 11t paboTel KOHQUICHIIHATBHEIN JOKYMEHT,
HECET €IMHOIMYHYIO OTBETCTBEHHOCTH 33 COXPAHHOCTh HOCHTENIS H KOH(QHICHIHAILHOCTE
HH(pOPMAIUH. )

Hapyiienue ycTaHOBIEHHOTO 3aKOHOM IOpsamka cOopa, XpaHeHHs, HCIONb30BAHMS HIM
pacnpocTpaHeHHss HHPOPMAIUKH O IpaxkaaHax (IEePCOHANBHBIX MAHHBIX) BIEYET JUCIHILIMHAPHYIO,
aIMUHHCTPATHBHYIO, TIPAXIaHCKO-TIPABOBYIO MJIM YrOJIOBHYIHO OTBETCTBEHHOCTh TpaXJaH U
IOPUTHYECKHX JTHII.

«ITmas MepoOPUSITHIA 110 3aIUTE HaJbHBIX JaHHBIX» pazpadborai:
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